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Holiday closure extended
Last week, in a memo to all faculty and 

staff, UAS Chancellor Marshall L. Lind 
announced an extension to the upcoming 
holiday closure. The “spring break” paid 
holiday that normally takes place in March 
will be moved to the end of the holiday 
closure. As a result, “The official dates of 
holiday closure for all three UAS campuses 
will be December 2 5 , 1991 through January 
5 ,  1992. All campus buildings except Student Housing will be closed for that period.”

Employees eligible for paid holidays will be required to use three days of annual 
leave or go on leave without pay. Questions regarding leave requirements should be 
directed to Irene DeLand in Administrative Services, 789-4473.

Classified Association News
Vice President Lowell Ellis travelled to Anchorage for the Board of Regents meeting 

November 7 and 8. He reported on the meeting to the members of the Classified 
Association at the November 14 meeting. President Donna Chantry attended the 
Executive Committee meeting by audio-conference again on November 6. Fog made 
travel to Anchorage for the meeting impossible.

Topics of discussion in the Executive Committee meeting included the role and place 
of students in the governance structure of the university, the possibilities for long-term 
funding for the University, the grievance policy and several other topics being reviewed 
and returned for presentation to the President of the University in mid-January. Regent 
Virginia Breeze was a special guest at the afternoon portion of the meeting. She 
requested information about what governance at the University is about, what the 
Executive Committee is and does, and about governance on our individual campuses. 
Following that discussion, Regent Breeze discussed her vision for the University over 
the next few years and encouraged the General Assembly and the Executive Committee 
to continue meeting with the Regents whenever possible. The Executive Committee 
invites one or more regents to each of their monthly meetings.

Patty Kastelic, Acting Executive Director of the Statewide Office of Human Re
sources has rescheduled her visit to Juneau to meet with Juneau, Sitka and Ketchikan 
employees. Fog kept Director Kastelic out of Juneau... the same fog that kept President 
Chantry out of Anchorage last week.

Director Kastelic will be in Juneau next week. An audioconference will be held to 
discuss human resource issues and topics, as well as her plans. The meeting is open to 
everyone. Small group meetings will be scheduled as requested, as well as individual 
meetings. Director Kastelic brings enthusiasm and determination to her job and looks 
forward to meeting everyone here, in Ketchikan, and in Sitka.

continued on back

News Briefs
Spring Schedule of 
courses available

The 1992 Spring Schedule of 
Courses has been printed and is 
available at various locations on the 
Juneau campus. While most of the 
course information will stay the same, 
an up-to-date version of the schedule 
will be printed in December. Look for 
the schedule on December 23 which 
will have a revised cover and a listing 
on the back page of courses which 
have had changes.

Preregistration has begun for the 
Spring Semester and degree and 
program students are encouraged to 
register. Students involved in preregis
tration are required to pay their tuition 
fees prior to January 9 in order to 
reserve space in classes. Regular 
registration begins January 16.

Help KTOO gather 
members this winter

KTOO TV has asked for the 
university's support in their December 
membership drive. The Office of 
Public Information is organizing a 
panel of volunteers to serve as the 
UAS delegation. We have been 
assigned the evening of Tuesday, 
December 10, from 6:15 p.m. to 10:30 
p.m. Volunteers will be asked to 
participate in a phone bank, on KTOO 
TV's televised membership drive.
This is a wonderful opportunity for 
UAS to obtain public exposure. If you 
are available to volunteer, contact the 
Office of Public Information at 
789-4530.



Holiday party plans underway
A festive and entertaining afternoon and evening are being planned for UAS 

employees. It begins with the 1991 annual UAS Holiday party to be held on December 
17. All employees and their families are invited to participate and indulge in the hors 
d’oeuvres and beverages prepared 
by Food Service. The party will 
be held in the Mourant Cafeteria 
from 3:00 to 5:00 p.m.

Later that evening, a group 
dinner will be held in a local 
restaurant This will be a chance 
for employees to visit with each 
other and enjoy an evening of 
dining and music. Reserve this evening, details will be announced at a later date.

Classified continued from front
Classified employees are beginning to think about Thanksgiving and Christmas 

holidays and looking out for those less fortunate. There will be a donation site set up on 
campus. Food, clothing, toys and other items may be dropped off there. The items 
collected will be distributed to agencies providing support for families and individuals in
need.

Notes From Personnel
Holidays affecting payroll

Thanksgiving Holiday: Since the payday normally scheduled for Friday, November 
29 falls on a University holiday, payroll checks for the pay period ending November 16 
will be issued on Wednesday, November 27. Timesheets for the pay period ending 
November 30 will need to be turned in early due to the abbreviated payroll schedule.
See the cost center clerk in your school/department for specific deadlines in your area.

Campus Closure/Spring Recess Holiday: As the payday scheduled for Friday, 
December 27 occurs during the UAS campus closure, all Juneau Campus payroll 
checks and pay advice stubs for direct deposit will be mailed to the address printed on 
the face of your paycheck. PLEASE MAKE SURE THE ADDRESS ON YOUR 
CHECK IS CORRECT; THIS IS ALSO THE ADDRESS TO WHICH YOUR W-2 
TAX FORM WILL BE MAILED IN JANUARY.

If you are interested in direct deposit of your payroll check to your bank or credit 
union, the deadline for receipt of an authorization form to affect the December 27 
paycheck is December 4, due to bank prenotification rules. Please call Yvonne at x479 
if you would like more information about direct deposit.

As noted in the Chancellor’s memo dated November 6, UAS will observe the Spring 
Recess holiday on January 3 ,  1992. This will be a paid holiday for all eligible 
employees at UAS. The days of the campus closure that do not fall on holidays may be 
taken as annual leave or leave without pay. Only employees with specific written 
authorization from the Chancellor may work during the closure.

Benefits Reminders
November is open enrollment month for Supplemental Benefits and Reimbursement 

Accounts. By now all eligible employees should have received a letter, enrollment/ 
change form and 1992 rates mailed to their home addresses. If you have not received 
your packet or would like further information, please contact Irene DeLand at x473. (In 
Ketchikan, contact Laurie Williams at 225-6177; in Sitka, contact Nicole Rogers at 747
6653.) The deadline for receipt of any 1992 plan year forms is November 27 , 1991.

Plan ahead 
for petty cash

Anyone holding 
petty cash vouchers 
or planning to use 
petty cash in the next 
few days should be 
aware that Scott 
Clark will be gone 
from November 21 
through the end of the 
month; no petty cash vouchers 
will be processed during that time.
Petty cash vouchers can be processed 
until November 20, then again begin
ning December 2. If you have ques
tions, or are making a special trip to the 
Auke Lake campus, please check with 
Scott Clark in the Chancellor’s Office, 
789-4548.

Calendar
November

16-17 Arts & Crafts Show 
Nugget Mall 
10:00 a.m.-6:00 p.m.

20 Chancellor's Cabinet 
Chanc. Conf. Rm. 10-12

20 Hemoglobin Testing 
Student Resource Center 
1-5 p.m.

23 Regional Planning Team 
8:30 a.m. - 5:00 p.m. 
Mourant Study Room

28-29 Thanksgiving Holiday 
Campus closed
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